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3 .AC!lC\' Divieir cn, Subdivision & Administering Office Address

Department of Human Resources :
Division of Cammunity Services - Youth Services

nd forward to Department of Archives and Nistory, Attention:
i

scords Mandgement Officer.
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.. Charles Ray ™

47 Trinity Avenue 6 TeT. o
Atlanta, Georgia 30334 65615l
7 .ACTION REQUESTED - Lot

[X] ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION; :
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED¢~

iminniiitl -

-é-. Earliest & lLatest 9. Exadt Series Title
Dates of Series

1867 - to date Urban Detention Centers Menthly Réports

10+ yhat is the function of the office in which this record serles is created?

The Youth Serwices Unit, headed by the Assistan€ Director of Socidl Services, is
responsible for the admnlstratlm and supervision of programs in the State for 1
youths. Included are (1) the administration of detention centers for juveniles :
(Youth Centers Administration), (2) the supervision of pretrial, trial, post trial, :
pre-detention and post detent:.on services to juveniles in the State (Cou:rft Serv:.oes
Administration). :

1. This file contains the following documents (inelude form numbers and titles, if any,
and f:Lle arrangement ). .

Documents relating to the number of Juvem.les served by Urban Detention Center (not
State administered). Included is a monthly report of services foom Urban Detention

Facility (population).
Files are arranged alphabetically and thereunder by date.
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QUESTIONNAI RE Plecc an "z” in the proper coluan. If sanaver i# 'E_S-—_;]:.l! explain ) I _W—’_-‘“Tg:*nior—-:
13. Is this the Record Copyfof the series? r CIx] ]
. N i it
14. Is there a duplication of this series in another office or agency? . e [ ]-—[x]
15. Is the information contained in thls series ever summarlzed or p‘l.ﬂ:)].:.sl'led‘P [ 1-Ix)
Attach copy of summary or publlcatlon.
16. Does the seriés contain classified 1nformat10n requlrlng securlty handllng9 : [x} [ 1]
Juvenile Court, Code LT
17. Does the series 1n1t1ate, amend or terminate agency policies and procedures? A '
18. Could the functlon be performed if the files were lost or destroyed? (x] ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X
20. Does the record series provide data as input to an EDP file? [ 1 [X
21. Does the record series contain documentation produced as EDP printout? S B R
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] [X]

sition of these files?

23. Will fhére be:a neeﬁ'Tor'these records'lo 15 years from now? If yés, what? LR I I 4|
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2L, REQUIREMENTS The fol;ow1ng requlree the %1163 to be kept _:H‘{) ] yearsﬁ )

J e e
a.[ ]STATE .[]STATUI‘E OF c.[]AUDIT "d.[]FEbERAL- 'e MADMINISTRATIVE e []HISTORIC’AL

LAW LIMITATION PERIOD LAW DECISION S AL
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[JCALENDAR YEAR -[MFISCAL YEAR -[]OTHER _ ,then:
[ q Hold in the current files area - "month(s)/ year(s):

[ 1 Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year{s):

[ 3 Destroy.

[ ] Transfer to State Archives for permanent retentlon T S T ol

[ ] Destroy imffiediately af‘bér cut=off, L T IR I R SN S

[ ] Other: (Specify) S N o R

LT e e e Tt : R

(Indicate briefly rationale for recommendations above/or write additional remarks):

Records Management Officer (Signature) Date

.
|2¢. Recommendations {Agency Bead/Designee

OTHER REQUIRED SIGNAT
5-7-73 o1 REQUIRED S NAURES | DATE

oy o (&

in paragraph 25 AI"OVGd DTSappY;OVEd = ) {’g . 5-7- 72

are: ate¢ Auditor/Designee 4
‘ [V] Approved [ ] Disapprovedl \ Vs W \ A\ S 4Y-1%
STATE RECORDS| NSecre f State/Designee . — i
| COMMITTEE SBH MWd [ 1 Disapproved fz&bﬁ&ﬁf {/.,Pf 5-1L-75

| BRI B 2 AV R LY




